[bookmark: _GoBack]
SUSBTANTIVE CHANGE REQUEST FLOWCHART




	

I- Initiator 


Fill out substantive change request form


Submits susbstanctive request form to SACS Liasion 


II_ SACSCOC Liaison


Reviews substantive change request form 


Submits reviewed substantive change request form to Provost 


III- Provost 


Reviews susbtantive change request form 


Consults with appropriate university entities as applicable 


Makes decision- Approved form returned to SACSCOC Laison


IV- Initiator


Prepares letter of notification and prospectus (if applicable)


Sends all dcomenetation  to SACSCOC Liaison 


V- SACSCOC Liaison 


Submit substantive change to SACSCOC


VI- Provost 


Notifies university community of SACSCOC decision on susbtantive change request  


Works with SACSCOC Liaison to determine approrpiate reporting procedure


Consult with SACSCOC Liaison about change 


Coordinate actions in terms of reporting procedures 


Tracks SACSCOC decision on substantive change request 


Notifies initiator and Provost of SACSCOC decision 


Makes arrangements for fees payment


























	
