Uploading Syllabi to Digital Measures

First, please make sure your syllabus is saved using the Digital Measures
naming convention:
[CourseNumber_facultyusername_Term_Year_syllabus.pdf]

File Name Example: ENG_101 001 kiskadenc Fall 2012 syllabus.pdf

For security reasons, we recommend you always save your file as an
Adobe PDF document before uploading into Digital Measures.

Digital Measures is accessed on the web according to the following
directions: Go to digitalmeasures.nku.edu
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Login Screen:
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Login Screen

Note: Please enter your NKU network username and password. If you do not remember your
password you can reset it online at http:/swwiw nku edu/password

Username:
Password:
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Once you are on your page, select “Scheduled Teaching” that can be found under “Teaching”.
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Once on this screen, select the course for which you are uploading the syllabus for. You will be able to
see if a syllabus is currently uploaded or not from this screen. Note: PAD 626 has a syllabus uploaded.
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Scroll down and select “Choose File”. From here you will be able to upload the syllbus. Make sure you
select “Save” and then you are finished!

v

[ Schedule of Classes - SAF XV NKU Home: Northern Ker % Y, 15 Northem Kentueky Unive: % T

103&su

&« C | @ https;//www.digitalmeasures.com/login/nku/faculty/sun

* Apps  NKU Home: Northerr NKU Directory Vice President for Ac: = SAP NetWeaver Port= € AEM SignIn £ Digital Measures 1% CIP usersite  New User - Set Up in Evaluations for Instru (] Gther bookmarks

Dashboard
Course Response 5 < Edit Scheduled Teaching Cancel ‘ | M save B4 save + Add Another
Is this a General Education course? -
Rapid Reports
pasteBoard Is this an Independent Study, -
Internship or Co-op Course?
Run Reports Is this an Online Course? -
Usage Statistics CIP Code for this Course 440401
Users and Security H Faculty is qualified to teach this -
course? (If "Yes" they have a
Workflow terminal degree or 18 Graduate
Hours in the Discipline; Enter Gr Hrs
Work Requests or Additional Justification on the

Academic Qualification Screen)
FesurER CartEr Course Level | Graduate
Help Is this transferable? | Yes
* Official Enrollment Number 11
* Number of Credit Hours |1
Lower Division or Upper Division | Graduate

Delivery Mode | LEC

NORTHERN UPLOAD SYLLABUS HERE - CLICK  No File Stored Choose File,
NQJ KENTUCKY ON STORE FILE
UNIVERSITY

Syllabus Reviewed By
PO :iDigitalMeasures Course Meets Credit Hour Policy -
Frivacy Policy

T thera an artive | parnina -

Revised 3.21.16



