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JOINING A WEBEX SESSION 
STEP BY STEP INSTRUCTIONS ON JOINING A WEBEX SESSION 

WebEx is browser based software, as such if you change browsers from one session to the 

next you may be prompted to download the software. Updated versions of Firefox and 

Google Chrome work best. WebEx does work on Mac operating systems but you will need a 

version of at least 10.10.5 (OS X Yosemite)  

1. You will receive an email titled Join WebEx Meeting in Progress. Click the Green Join 

Meeting link inside of it. 

 

2. It may prompt you to fill out your email address and name (put whatever name you want 

to be seen as inside of the room). Click Join. 
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3. If you haven’t used WebEx on your current computer it will prompt you for a download, 

follow the instructions on the screen to obtain the WebEx software. It is Web Browser 

specific and is best to use an up to date version of Firefox or Google Chrome. 

4. Upon joining the room you will receive a pop up that says Your Host has started an 

Integrated Voice Conference. Do you want to Participate, hit yes. 
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5. After that it should show you your speaker and microphone settings window. Test to make 

sure your speakers are working and you have the correct microphone selected then hit 

OK. Keep in mind, as long as this window is open they will not be able to hear you. 

 

6. At this point your screen should look something like this (gold arrows added for clarity). 

Click on the Red Unmute Button to the right of your name to unmute your microphone. If 

you would like to share video click on the camera button to the right of you name. 
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