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DIRECTIONS  SUMMARY  
      

 

For Windows PCs and Mac OSX: 
 

1.) Download and install the latest version of Adobe Reader from http://get.adobe.com/reader/. 
2.) After installing/updating, open this document in either Adobe Reader, Google Chrome, or Microsoft Internet Explorer 
3.) Begin your plan by entering the number of credit hours you have earned. This is listed on your unofficial transcript. 
4.) Continue your plan by listing the courses and credit hours you still need to complete, starting with the classes you are 

taking right now and concluding with graduation. 
5.) This document is designed to perform special functions. If you enter the credit hours for planned classes and they are 

not being totaled automatically, then something is not working correctly.  Please be sure to use the recommended 
software and/or consult the Norse Tech Bar to solve any problems you experience. 

6.) When finished attach this document to an email and send it to your advisor, then schedule an appointment. 

Credit hours earned so far: ____________________ 

Planned credit hours from developmental courses: ____________________ 

(those numbered below 100)  

Planned repeat credits: ____________________ 
(only include hrs. from courses where credit was previously earned)  

Projected credit hours from upper-division courses: ____________________ 
(those numbered 300 or higher)  

Total projected credit hours: ____________________ 
    
    

_____________________________________________________________________________________________________________ _____________________________________________________________________________________________________________ _____________________________________________________ _____________________________________________________ 
    

STUDENT SIGNATURE ADVISOR SIGNATURE DATE PROJ. ADMISSION SEMESTER
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