
HOW TO ACCESS TRAINING HISTORY & COMPLETION CERTIFICATES IN SAFE COLLEGES 

 

There are two different ways to access your training history and view your completion certificates in Safe 
Colleges. See below for instructions. 

1. Log in to your Safe Colleges Account.  
2. Click on the training history icon as shown below: 

 
 

3. Enter the dates in the from date and to date fields as shown below: 

 
 

4. Click View Certificate for the course you wish to view as shown below: 

 
 

5. The certificate will come up in your browser window as shown below: 



 
 

6. Print or save the certificate.    

OR   

1. Log in to your Safe Colleges account. 
2. Click your name in the upper right corner of the screen: 

 
 

3. Click TRAINING HISTORY 

 
  

4. Enter the dates in the from date and to date fields as shown below: 



 
 

5. Click View Certificate for the course you wish view as shown below: 

 
 

6. The certificate will come up in your browser window as shown below: 

 
 

7. Print or save the certificate.  
 



 
You can also click on the course title to show additional information about the course: 

 
 
Once you click on the course title, the box shown below will appear with additional information regarding your 
completion of the course, including your answers to the quiz questions: 

 
 



You can also view your completion certificate from this screen.  

 


