Concur Travel Home Page - Fully Redesigned

In the current User Interface (UI), there is not a Home Page for those companies on Concur Travel only,
while integrated Concur Travel & Expense clients are accustomed to landing on a Home Page.

In the enhanced User Interface (UI), ALL Concur Travel sites will land on the Home Page upon entering
the site. It will look similar to the below, the Company Notes compressed, but can be expanded.
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Task Bar section:

Your task bar may look similar to the below, where your current nhumber of upcoming trips will be noted:
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RETURNING TO HOME:

Once you leave the home page, clicking on Travel the Home Page company logo is replaced by the
Concur logo. To return to the home page, click the Concur logo.

The Travel Page view will look more familiar to you, Company Notes fully expanded along with your
Upcoming Trips tab. The main differences in this view vs. the Current User Interface are further below.
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Travel Page Enhancements (for users who have guest travel booking privileges):

Please note the main difference on the TRAVEL page is those with Guest Booking permission, will see

the bottom of the page.
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For the most part, the enhancemernts involve look-and-feel, except:
Travel Map: The Travel Map tab has been removed.

Travel policy: In the current UI, there was a menu option called Travel Policy. It highlights all the
travel policy rules enabled for the user travel class. In the enhanced UI, the link is in the footer.

***Please note, we can load your actual company policy directly into this link for reference by your
employees....let your account manager know if you are interested in doing so* **



Profile Menu

CONCUR Travel App Center
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Profile Settings & Access to Traveler Profile Rage

With the enhanced UI, users click on Profile > Profil¢ Settings

Click on the applicable profile option to update your fraveler profile page, change passwords, etc.

Sign Out (formerly Log Out)
With the enhanced UI, users click Profile > Sign Out.



Search Results Pages

Change Air, Car, & Hotel Search, Estimated Trip Costs, and other search filters, have moved from the right
side of the page to the left side:
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Car Results Page:
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Hotel Results Page:

CONCUR = Tmwsl  AgpCamer

Travel Trip Liceary Terpates

Trip Summary

@ Select a Hotel

Nighaw ¢+
RS L B

Check-in: Viéad, 01 &2012
Check-cut: Thu, 01152315

Change Sesrch ~

Check-n Duie  Treck-o Dee
ouwzms  |[svisams |

St nctes st |2 | Diztmnce Lt mvea (W)
") Cormpeny Locston U Alerence Poet | Ip Coce
Fefererce =

fap Dee oLty 20390 or Amsmnche VA)
0

Tools

Check-in Wed, Jan 14 - Check-out Thu, Jan 15 e

- o
« N Aufomatio * W“ E - 3
A £ Booe Bl by mxr ~= -
~i o,
A %) adch | 1 s
)
T 9( 9 ® ia
" @ £l SENE ] ¥ verant €
= o Oere. A~ 3 1.:-; "
T i e
Martin Lather King v Ov MW v 3 Krg x 5-"6
X o Q ol g - M5 L
1 o 2 3
:‘,: . A i-‘ 5)‘}“) A 1
! LR W7 ] 5
3 ", - I\
: R ™ ! ek .
2 & g - e
=M C a Merroris Or 5 Merrorisl Ov 58
- Vot Cobe: :?_5 2 =5 7]
52 3 B 7 S vy ) s g™
184 e (] ".« Fllenmsw % @
AR WA e R O : ,
,: S TR < [s——t
Wit bap Wt v T ‘""4
= S NE ST Pan 2200 e un
bbng 5 Y SLUUILL | Compa it e & —
:"' - B -~ . e =
View rup lagend

’sm-:z.«\:.aa-

EiExpend Al Detalis

1. Fairfieid Inn & Bultec

Atian...

iy

I'nce ~
24 'suctires Strest SW =
°
9699676 Attarta, GA 30303 $1 19
Q028 miden | view map
raie T hotel
Neghtorhood
- mcre i | comgers Bacle roceTIe v
Ay Pase (1] =
Dmﬂ-’[i) | | ¥/ Greakfan: Fass: Contmeatal Fase, Brnaktnet Butlor Free Mot Free
Dectors e (1) L ]
Srosecoe [1) rr . — - S Daste 3ot Bad Do n — -
§ © Ldiacce Parhace Fame Pugay It Pt Badeom Sue D Docte 35% Sad Dountman Vs Paate sancel © Sy tete 3rhal Face Code -
D - @ ‘ ‘ $110 ssnwey (Werdegan)
o 'r-;"x B Copoin roguired
Mm% . - S3iarce Porchace Fame Pucay It FU Y Sadem I Room St Wng 25% a2 Dowrezen Ve Pleste cacel 23 tee avhal Face Code
$127 oenize: (wensegae; -
Copoin required
Hotel chan -~

O Regearfam ¢ Gedaaw Gote 2 Doutie 5 Ged Donrioan View Sleate carcel + 23y Swlors sl (Rase Code: SEGEY) (Werdean)

49
$150 RegeurRam < Getisaw 2 Rsow Suke 1 0ng 50% Bed Dowmisar View Slases carce 1 day Setom avial (Raw Cade SSGL0Y) (Werkgan) L
64

FaZaar R T Se2iaay Gabe 1 0ng 5073 Bed Doamar Ve =00 Tlodr Tleace cance * 2y sefom i (Ras Dode RRGDID (Werdcepan:

TO meeieePane s

Aaden e Aeke 4 Mhae Pl Mo d P cmenm Lhan Misaas smmnsh 4 dos®oder amkoof Pame Aode. MPAARN: Ableddne ont

An important update to make

[0)

I 2 Holiday inn Atlanta Capitol Conf...

_is that for air, rail, car and hotel bookings- the Reserve

button now reads Selectm. Continue below to see why and what happens next in the booking

process....

Travel Review Pages — NEW

This is a new feature with the enhanced UI. This page allows the user to see, review, and update,
pertinent options about each segment prior to reserving. Here are a few samples of air, car and hotel
REVIEW and RESERVE page sections:



A review of the segments booked

REVIEW RENTAL CAR

Avis Car Rental 1 ocation details

Type Pick-up Drop-off
Economy Car Airport Terminal Airport Terminal
Features ORD: Chicago ORD: Chicago

09:10 am Tue, 10/14/2014 02:00 pm Wed, 10/15/2014

Preferences (Comments previously called Message to Vendor)

PROVIDE HOTEL ROOM PREFERENCES

Your preferences and comments will be passed to the hotel.

Comments (30 character max)

Hotel policy confirmation (you still must check the box that you agree to the rate rules)

ACCEPT RATE DETAILS ANDCANCELLATION POLICY

Pleasze review the rate details and cancellation polizf provided by the hotel.

N CRAROE

B6PM CANCEL DAY OF ARRIVAL
OR PARTIAL PAYMENT MAYBE FORFEITED
GUARANTEE: CREDIT 2ARD

EN BEDS-NONSMOKXING

OO A O INAN, ST N A NS NS e

1
:2} “13gre2 10 the above rate rules, restrictions, and canceliation policy.

m Reserve Hotel and Continue



Traveler Information including name, contact information and frequent guest program details

ENTER TRAVELER INFORMATION

Ensure all traveler information below is correct. @

PRIMARY TRAVELER Edit| Review all

Name: William Never Phone: 314-769-9055  heidi worms@concur.com ¥

Document Type
Passport v | View Details

Frequent Flyer Programs
For American Airlines
American Airlines -- 34P13Y8 v

Seat Assignments for Air/Rail

SEAT ASSIGNMENT

Make your trip more enjoyable by selecting your seats now. Otherwise, Concur will request them for you.

Select Seats

Method of Payment

SELECT AMETHOD OF PAYMENT

How would you like to pay?
e Choose a credit card
Mobile Test Card* (..1111) v Add credit card

* Indicates credit card is a company card

Rules and Restrictions for Airfare

ACCEPT FARE RULES AND RESTRICTIONS

NON-REFUNDABLE TICKET

Customers holding NON-REFUNDABLE type tickets may USUALLY cancel their journey, and reuse these tickets to any destination in the carrier's system,
within one year following the DATE OF ISSUE (READ THE FARE RULES to be certain this applies). Reservations MUST be cancelled by the intended
(original) departure day, or tickets will be void and have NO value for future use. These rules apply to DOMESTIC ticketing only. Select these flights anyway?
RULE APPLICATION AND OTHER CONDITIONS

NOTE - THE FOLLOWING TEXT IS INFORMATIONAL AND NOT VALIDATED FOR AUTOPRICING. EXCURSION FARES APPLICATION CLASS

OF SERVICE THESE FARES APPLY FOR FIRST/BUSINESS/ECONOMY/COACH CLASS SERVICE. CAPACITY LIMITATIONS SEATS ARE
LIMITED.

ELIGIBILITY
NO ELIGIBILITY REQUIREMENTS APPLY.

DAY/TIME
PERMITTED MON/TUE/WED/THU/SAT. |

4

* | agree to the above fare rules and restrictions




