
Scheduled Teaching Missing Syllabus (Excel) 

Please run the Scheduled Teaching Missing Syllabus Report (Excel), to determine if all syllabus are uploaded for yourdepartment. 

 
 
 
 
 



 Use the Filters as shown below: 
1. Report: Select “Scheduled Teaching Missing Syllabi (Excel) 
2. Date Range: The date range should be within the semester you wish to pull 
3. Whom to Include: Select “Change Selection” 

a. This will enable you to select the appropriate college or department for which you are pulling 
for.  **DO NOT USE SECTION 4 for this** 

4. Additonal Filters: DO NOT USE-we are having this section removed. 
5. File Format: Microsoft Excel  

 
Run Report 

 
 


