
 

View Workflow 
 
Location(s):  myNKU  Universal Worklist tab  
 
Purpose:  Only the initiator is able to do the following steps to see where travel transaction is located in 
workflow. 

1. Click Universal Worklist tab 
2. Click Tracking sub-tab 

 

 
 

3. Click the Subject hyperlink (the underlined portion) to open the request 
 

 
 

4. Click on the Title hyperlink (the underlined portion) to view the transaction 
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5. When the transaction is open, click the Services for Objects dropdown 
6. Select Workflow Overview 

 

 
7. Highlight the request with a Status of In Process 
8. Click on Information 
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9. The username who has the transaction for release is reflected 
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