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Budget Consumption Report 
Transaction Code:  ZFD1 
 
Location(s):   
 

SAP GUI 
 
Purpose:  Use this procedure to view original budget, revised budget, actual year-to-date expenditures, 
open commitments and available budget at the fund, fund center, commitment item, functional area, or 
funded program level.  This report is not applicable for Grants. 

 

1. Log into myNKU 
a. https://myNKU.nku.edu/irj/portal 

2. Select SAP GUI tab. 
3. Select either Microsoft Windows or Mac. 
4. Access transaction code, ZFD1. 
5. Click Enter. 

 

 

https://mynku.nku.edu/irj/portal
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6. Enter Funds Center. 
7. Click Execute. 
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8. Select the Characteristic Funds Center. 
9. Click the variable for Funds Center. 
10. Close the navigation window to better view the details of the report. 
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A multi-page report provides the following columns regarding budget data with drilldown capabilities on 
actuals and commitments.  You can scroll through the pages by clicking the page up / page down keys on 
your keyboard or by clicking the page up / page down keys on the standard toolbar. 
 
Page 1 – Revised Budget / Commitments / Actuals / Parked Actuals 

 

 Revised Budget:  A calculation of all the budget dollars that resulted from original budget plus or 
minus any returns, supplements, budget transfers, and carry forwards 
 

 Commitments:  Open encumbrances including personnel, open Purchase Orders, and travel 
requests consuming budget 
 

 Actuals:  YTD Exp/Rev actual expenses/revenues resulting from Purchase Orders, Payroll, Parked 
Documents, travel, copy center charges, and departmental deposits  

 

 Parked Actuals:  Open parked documents not yet paid.  (Check requests that have not yet been 
posted will appear in this column) 

 

 

 



 

Rev: 5/26/2011 ©2011 Office of Information Technology 5 

Page 2 – Commitments Detail 

 Purchase Requi:  Open purchase requisitions encumbered and consuming budget 

 Purchase Order:  Open purchase orders not yet invoiced or received encumbered and consuming 
budget 
 

 Funds Reservat:  Encumbered salary 
 

 Travel:  Travel requests 
 

 Commitments:  Open encumbrances including personnel, open Purchase Orders and travel requests 

consuming budget (Total amount) 
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Page 3 – Actuals Detail 

  

 Invoices:  Paid Purchase Orders and parked documents; any document paid through Accounts 
Payable 
 

 Payments:  Feeds from other SAP modules, any entries that affect cash not being paid through 
Accounts Payable including revenue feeds 
 

 Inter Departme:  Recode of revenue/expenses from specified unit to another 
 

 Actuals:  A calculation of all actual expenses/revenues sum of invoices, payments and 
interdepartmental recodes.  (Procurement card dollars will appear in this column) 
 

 Parked Actuals:  Open parked documents not yet paid 
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Page 4 – Revised Budget / Consumed / Available 

 

 Revised Budget:  A recalculation of all the budget dollars that resulted from original budget plus or 
minus any returns, supplements, budget transfers and re-appropriations 
 

 Consumed Budget:  All actuals and commitments 
 

 Available Budget:  Amount still available for spending by the specified unit; calculation of revised 
budget minus YTD Exp/Rev commitments and parked actuals; Revised Budget minus consumed 
budget 

 

 


