
 

View Reason for Budget Transfer Rejection 
Transaction Code:  SBWP 
 
Location(s):  myNKU or SAP GUI 
 
Purpose:  Writing a reason for rejection is optional within the budget transfer process.  Reasons must be 
written within SAP GUI and cannot be entered within the portal (UWL).  The rejection reason may be 
viewed in myNKU or Business Workplace. 
 
To view in myNKU: 

• Click on Universal Worklist (UWL) tab. 
• Select the Notifications tab. 
• Highlight the desired subject. 
• The rejection reason will be displayed towards the bottom of the screen. 
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To view in SAP GUI 
• Once logged into https://mynku.nku.edu/irj/portal, click SAP GUI tab. 
• Click the Business Workplace icon. 

 

 

 

• Select the Inbox 
• Double-click the Budget Transfer 

 

• The rejection reason will be displayed 

 

Business 
Workplace 
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