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FI — Asset Management

Overview

Fixed assets are included as part of the operating pool. The g/l account should be coded as follows:

e For asingle item that is more than $500, but less than $5,000, use g/l range 551005 - 551065.
e For asingle item that is more than $5,000, use g/l range 570105 - 570165.

Any single item over $500 must be tagged. Please code these items correctly, or contact Tina Herald in
the Comptroller’s Office to have the item tagged. Accounting will enter and maintain the fixed asset in
SAP.

http://comptroller.nku.edu/equipment/index.php

Transaction code, ASO3

Transaction code, AS0O3, is used to display an asset master record. You would perform this procedure to
verify the location of an asset.

1. Click the Match Code button for Asset

Display Asset: Initial screen

| Master data || Depreciation areas || Assetvalues |

Asset |

Subnurmber ]

Company Code NE@1
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FI — Asset Management

2. Double-click on the Asset to display.

Note: All assets that are assigned to your User ID will display.

||I7Main Aszzet Mumber (13Personal Value List: Main Azset Murmber (13 6 Entries found

Inwentary number

Cost center {

{ Irvvestment Orders

& E
101

=

PALC] EIE EIE]

Company Code: NKO1

Class ‘Insset description

[Acct.d [cap.date [Asset [SNo.|
188005 CABINET-MICROFILM 11 188005 02/04/1980 1100063 O
188005 PRINTER STAND WITH 2 186005 081672002 1101060 0
1 BE00A Rt e e e=0039 2 0
188015 LAPTOP: COMPUTER: LATITUDE D62 188015 06/04/2007 2108550 0
188015 OFTIPLER 728 HRAES-PTTSTIO0T 2106486 O
188045 COOLING TOWER YACUUM CTY150060 188045 03/29/2007 2700251 0

3. Click Master data

Disglaz Asset: Initial screen

< Master data

Depreciation areas || Aszetwvalues

Asset 108550 [=
Subnumber ]
Campany Code WK1
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FI — Asset Management

The General tab displays serial number and inventory number information. Posting information is also
available on this tab.

Display Asset: Master data

iAgset! |2108550 R LAPTOR: COMPUTER: Latitude D20
Class 188015 Computer Equipment Company Code WD

General data

Description |LAPTOP: COMPUTER: Latitude DE20 |
Asset main no. text |Iaptop |
Acct determination 188015 Computer Equipment
Setial number BKC31D1 |
Inventary number | DDEE0G2A31 |
Quantity [1 | each
[CIManage historically
Inwentary
Last inventary an [JInclude assetin inventory list

Inventory note

Fasting infarmation

Capitalized on QOgs04/2007 Deactivation on
First acouisition on QG /a4 2007 Plnd. retirernant on
Acquisition year 2007|012 Crdered an 05¢29/2007
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The Time-dependent tab will display cost center information as well as the location of the asset.

Display Asset: Master data

iAssel] 2188550 |2 ] LAPTOP: COMPUTER: Latitude DB20
Class 188015 | Computer Eguipment Company Code HEB1

 cene GRTTETTIE I Aocaions | Ot _, Aot insurone, Lessng __Depes oeas

Interval from 01/01/1900 to 12731/3939

Business Area 100 | Morthern Kentucky University
Cost Center |232010005 | InfaTech Custmr Syst

Resp. cost center 2320106005 InfaTech Custmr Syst
Activity Type |

Int. arder |—|

Maintenance ordaer |—|

Plant W‘ Marthern Kentucky University

Lacation QU299 | STEELY LIBRARY
Raoom 220

License plate number
g
0. oo

Personnel Mumber

Shift factor :

Fund I3111I3I301BI3| Unrestretd Curr Fund
Functional Area |I345EI—| Academic Support
Grant NOT RELEVANT | NOT RELEVANT
Funds Center 243070010 | Prof Dev Center
[[]Azzet shutdown
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4. Click Asset values to access transaction code, AWO1N.

Display Asset: Master data
| 2 Gaeaes)

Asset |2188550 RE LAPTOP: COMPUTER: Latitude D620
Class 188015 Computer Equipment Company Code WE@1

General data

Description |LAF'TOP: COMPUTER: Latitude DE20 |
Asset main no. text |Iapt0p |
Acct determination 1538015 Computer Equipment
Setial number |5KCE1D1 |
Inventary numher |EIEIDEIDl32931 |
Quantity 1 | each
[ Manage historically
Imventary
Lastirventary on [Include asset in inventary list

Inventory note

Posting information

Capitalized an A6/ 0420087 Deactivation on
First acquisition on O6/a4/2087 Flnd. retirerment an
Acguisition year 2007|812 Ordered an 05/29/2007
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FI — Asset Management

Transaction code, AW0O1N

Transaction code, AWO1N, is used to view the depreciation specifics regarding a fixed asset. Perform
this procedure to view the net book value of a fixed asset.

The Planned values tab will display planned values book depreciation information by fiscal year.

Asset Explorer

NI e ]

Asset MK01-2108550/0000

= | Depreciation Areas
[(4 01 Book depreciatiaon

| [

|[«1[+]

Ohjects related to asset |
= [ Yendar
@ DELL MARKETIMG LP
< [ Cost Center
@ InfoTech Gustmr Syst
= [ Purchase Order
4 082902007
= Y GIL Account
& Computer Equiprment $50

Comparny Code NEB1 I:i‘] Marthern Kentucky Univ.
Assat |2108550 | [8 | LaPTOP: COMPUTER: Latitude DB20
Fizcal vear q |2EI1I3 |_b|

Fosted walues

Planned va

i comparisons i Parameters

EERERIGEIIEEE

Planned values Book depreciation in local currency
|Fiscal year start| change| vear-end|crey |

Walue

APC transactions 1,219.00 1,219.00 USD
Acquisitionvalue 1,219.00 1,219.00 |LISD
Ordinary deprec. 1,219.00- 1,219.00- USD
Unplanned dep. LsD
Witite-up 5D
Walue adjustment JsD
klat hnnlswalia (ML=

Mo postings for selected fiscal vear
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The Posted values tab will display posted values book depreciation information by fiscal year.

Asset Explorer

= [ | (] )

Agget NKO1-2108550/0000 Company Code pKE Iﬁ‘] Maorthern Kentucky Liniv,
= i Depreciation Areas Asset |2185550 | |8 | LAPTOP:COMPUTER: Latitude D620

[H 01 Book depreciatian

Fiscal year 4 |2E|1B |_)|

Flanned values (4

) Cornparisons . Parameters

BEEESIL
Posted dep. values Book depreciation in local currency
Value |Fiscal year start| change | Posted values [Crey |
AFC transactions 1,219.00 1,219.00 USD
Arguisition value 1,219.00 1,219.00 USD
Qrdinary deprec. 1,219.00- 1,219.00- USD
1[I — | D] Unplanned dep. USD
Ohjects related to asset | Write-up UISD
= [ vendor Yalue adjustment [Wis]n}
5 DELL MARKETING LF Mat hank valia AETY
¥ [ Cost Center B EEE RN EE EFRER I e
@l InfaTech Custmr Syst
= [ Purchase Order Depreciation posted/planned
A 05/28/2007 StatuslStatus | F'er|z: Ord. dep.'z Uplnd dep.ln Reseweslnlnterest'n Revaluat.'Crcyl
= O Bl Account £ FPlanned 8 0.00 0.00 000 | 000 0.00 |USD
& Computer Equipment $50 ||| "t g 0.00 0.00 000 0.00 0.00 USD
A Planned| 10 0.00 0.0o 0.0o 0.00 0.00 UsD
S Planned | 11 0.0o 0.0o 0.0o 0.00 0.00 UsD
A Planned| 12 0.00 0.0o 0.0o 0.00 0.00 UsD
" 0.00 = 0.00 = 000 = 000 = 0.00 USD
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FI — Asset Management

The Comparisons tab will display book depreciation information by fiscal year.

Asset Explorer

][0 | () o) | [ | [
[assetnicon-21085500000 |

= | Depreciation Areas
[(d 91 Book depreciation

LI [

I[«][+]

Ohjects related to asset |
< [ vendar

@ CELL MARKETING L P
= [ Cost Center

@ InfaTech Custmr Syst
= [ Purchase Order

S 05/29/2007
= 9 GIL Account

& Computer Eguipment $50

Company Code HKO1 Iﬁ'] MNorthern Kentucky Uniy.
Asset [2108550 | [8 | LAPTOP: COMPUTER: Latitude DB20
Fiscal year <2018 p] o «|ze10] ]

Plannedvalues . Postedvalues 4

Parameters

EE R ER FE E iG]
Book depreciation in local currency:2010 -2010

Fiscal year|= APC transactions |Acguisition value = Ordinary deprec.[net bookvalue|Grey |

=2010 1,218.00 1,218.00 1,219.00- s
2010 1,218.00 UsD
. 1,219.00 . 1.219.00- usD
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The Parameters tab will display life value information by fiscal year.

Asset Explorer

=[] (] ]

IASSETNKD‘]—EWBSSDIDDDD I

= ) Depreciation Areas

[l [

[ m1 Book depreciation

I[«][v]

Company Caode NKm lﬁ'] Morthern Kentucky Uniy.
Asset |2108550 | [0 | LAPTOP: COMPUTER: Latitude DE20
Fiscal year 4 |2E|1E| |—}|

Planned values

. Postedvalues | Comparisons g

Dep. Key

Lva [LvA 108 % Complete depreciation |

Group asset

Ohjects related to asset

= [ wendor

@ DELL MARKETING L P
= [ Cost Center

& InfaTech Custrmr Syst
= [ Purchase Order

S DA292007
= 2 GIL Account

& Computer Equipment §50

Asset Search

Life Start of calculation

Useful life ,m ! W Ord.dep.start date 06/01/2007

Exp. usef life ,ﬁ‘ ! W Spec.depreciation

Remaining life ,m ! ,ﬁ‘ Int.calc.start

Index specifications Further specifications

Index series Changeoveryear QOO0

Aging index . Support [ ]
Scrap walue I3I3I3—|
Scrap ¥alue % |0 Q00ROOAEOAG |
Var.Dep.Ptn 00000 |

Display dep. Key

Each year the University undergoes asset reconciliation. This normally happens during the week of

spring break. Each department administrator will be required to validate assets listed against the asset
control document for their area of responsibility.

ZBAR is a SAP transaction code that could be helpful during this process. The transaction code will
display information about the asset including the building location.
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1. Enter the tag number in the Inventory number field (will need leading zeroes).
2. Click Execute.

A‘sset Search

(&)

N’

Program selections

Company Code fKE1 Iﬁ'] to [ =]
Main Asset Mumber ta o
Serial nurmber to | | =
Inventory number 0000060993 . | | =
Cost center responsible f | | to o
Asset location to o
Reom ] N — 3
Qutput format
@ SAP List Viewer

3. Double-click the Description to obtain asset master data (AS03).

Asset Search

(S]] [=] () ] | 2] < ] o | e )|

Asset Search

Asset | Description |Asset Text |5erial Mumber Inventory Number| Responsible Cost Center| Location| Lacation Name [Room |
2107354 PTOP: COMPUTER: LATITUDE DE20 INTEL IT 30F 5 |240R1B1 0000060993 2160100045 00150  OLD SCIEMCE CEMTER |000132
Page
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4. Click Asset values to obtain depreciation information (AWO1N).

Display Asset: Master data

(B[ Assetvalues | 3

ibsget |2107354 |0 ] LAPTOP: COMPUTER: LATITUDE DE20 INTEL
Class 188015 Computer Equipment Company Sode MEDT

General data
Desctiption

|LAF'TOF': COMPUTER: LATITUDE D&20 INTEL

Asset main no. text

|SPLIT 30F 35

Arct determination l@‘ Computer Equipment
Setial number |240R1E1 |

Inventory nurmber RAAEEEE993 |
Quantity 1 | gach

[ Manage historically

Inventary
Last inwentory an
Inventory note

[ ]

Include assetin inventory list

Fosting infarmation

Capitalized on Q6/01 /2006 Deactivation on

First acquisition on Q6701 /20086 Flnd. retirernent on

Acquisition year 2006812 Ordered on
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