NQU s Quick Reference Card
Display Working Times

CATS_DA - Display Working Times

CATS_DA transaction code is used when more working time data is required including additional
reporting periods or other selection criteria, such as absence or wage types as well as who
entered the employees time. This report can be very helpful to time administrators in reviewing
the working times entered for all employees.

e Log into myNKU
o https://myNKU.nku.edu/irj/portal
e Access SAP GUI.
e Access transaction code CATS_DA.
o Note: Add this transaction code as a Favorite for easy access.
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e Populate the Display Working Times selection screen.
e Click Execute.
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e The data is displayed.
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