
 

Add Regular Sections with Exception 
1. Add section on Advanced tab 
2. Under Event Detail, select Regular with Exception for Section Type 

 
 

3. Input meeting pattern 
4. Click Generate Dates

 
 

5. Once all meeting dates are displayed, you may change the assigned instructor by clicking the 
trash can  

 
 
You may also remove a particular meeting date by clicking remove schedule  

 
 

6. Change as needed, then click Save 
Note: After changes are made, DO NOT click Generate Dates again. This will override all changes 
that have been made to the schedule for the section. 
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